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schedules, including the General
Records Schedules, are applied to
records in agency records centers or
commercial records storage facilities
in a timely fashion. Procedures must
include a requirement that the agency
records center or commercial records
storage facility notify agency records
managers or the creating office before
the disposal of temporary records un-
less disposal of temporary records is
initiated by the agency.

(2) Move temporary records that are
subsequently reappraised as permanent
to a facility that meets the environ-
mental control requirements for per-
manent records in §1234.14 of this sub-
chapter within one year of their re-ap-
praisal, if not already in such a facil-
ity. (Paper-based permanent records in
an existing records storage facility
that does not meet the environmental
control requirements in §1234.14 of this
subchapter on October 1, 2009, must be
moved from that facility no later than
February 28, 2010.)

(3) Agencies must establish proce-
dures to ensure that the agency records
centers or commercial records storage
facilities transfer permanent records to
the National Archives of the United
States as individual series spanning
one or more years and in accordance
with the provisions of part 1235 of this
subchapter.

(e) Agencies must ensure that records
that are restricted because they are se-
curity classified or exempt from disclo-
sure by statute, including the Privacy
Act of 1974 (b U.S.C. 552a, as amended),
or regulation are stored and main-
tained in accordance with applicable
laws, Executive orders, or regulations.

(f) Agencies must ensure that tem-
porary records, including restricted
records (security classified or exempt-
ed from disclosure by statute, includ-
ing the Privacy Act of 1974, or regula-
tion), are destroyed in accordance with
the requirements specified in §1226.24
of this subchapter.

(g) Agencies must ensure that emer-
gency operating vital records, as de-
fined in 36 CFR part 1223, that are
transferred to an agency records center
or commercial records storage facility
are available in accordance with 36
CFR 1223.24.
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(h) Provide access to appropriate
NARA staff to records wherever they
are located in order to conduct an in-
spection in accordance with 36 CFR
part 1239 or to process a request for
records disposition authority.
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§1233.1 What are the authorities for
part 1233?
The statutory authorities for this
part are 44 U.S.C. 2907 and 3103.

§1233.2 What definitions apply to this
part?
See §1220.18 of this subchapter for
definitions of terms used throughout
subchapter B, including part 1233.

§1233.3 What standards are used as
guidance for this part?

These regulations conform with guid-
ance provided in ISO 15489-1:2001. Para-
graphs 7.1 (Principles of records man-
agement programmes), 8.3.3 (Physical
storage medium and protection), 8.3.6
(Access, retrieval and use), 8.3.7 (Reten-
tion and disposition), 9.6 (Storage and
handling), and 9.8.3 (Location and
tracking) apply to records creation and
maintenance.
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